
Hello New Home Owner,

Congratulations on the purchase of your new home and welcome to Buffalo Creek! The Buffalo Creek Board
of Directors is made up of homeowners just like you who volunteer their time and energy to the community.
Our primary goals are to keep our neighborhood safe and beautiful, as well as an enjoyable place to live. We 
utilize bi-annual newsletters and emails to keep Buffalo Creek homeowners informed and up-to-date. 
Homeowners are also encouraged to attend our monthly meetings. Our website, www.BuffaloCreekHOA.com 
will give you access to detailed information about Buffalo Creek’s Residential Improvement Guidelines, 
Homeowner Fees, governing documents and more. Contact Buffalo Creek Management for questions and to 
update contact information.  

Again, welcome to the neighborhood!

The Board of Directors 
Buffalo Creek Homeowners Association 

Management and Dues 
HOA Dues are $720.00 annually with an Automated 
monthly payment plan option outlined below.

Payments: Please fill out the Automated Clearing 
House (ACH) form for auto payments and return to 
management as soon as possible, unless you want 
to make annual payments.  

Buffalo Creek Management 
PO Box 1182 
Wellington, CO 80549 
Tim Singewald 
Phone: 970-568-3170 
singewald@aol.com 

Website: www.BuffaloCreekHOA.com

Architectural Review Guidelines (ARC) 
As a new resident you may be considering some 
alternations or improvements to the exterior o your 
house or yard. Please visit the Buffalo Creek website 
to review the requirements necessary to make 
improvements to your home.  

Utility Contacts 
Water – Town of Wellington, 970-568-3381
Gas – Black Hills Energy, 888-890-5554
Electric – Xcel Energy, 800-895-1999

Mail 
Please visit the Wellington Post Office located at 
3829 Cleveland Avenue to obtain your mailbox 
number and extra keys. You’ll need proof of 
ownership. 

Trash Service
Trash containers should come with your house. 
Monthly dues include trash and recycle pickup 
service. If you would like to include lawn clipping 
pickup and/or upgrade your trash container you may 
do so at your own expense. Homeowners who 
become delinquent in the payment of Assessments 
and/or Fines could have this and other HOA services 
suspended until corrected.  

Buffalo Creek HOA will not cover replacement of lost 
or stolen trash containers. Each container is 
numbered and associated with a unique street 
address.  

http://www.buffalocreekhoa.com/
mailto:singewald@aol.com
http://www.buffalocreekhoa.com/
mailto:singewald@aol.com


Contact ARC: arc@buffalocreekhoa.com Please visit the Gallegos website for information 
regarding regular and Holiday trash pickup schedule. 
www. GSIwaste.com 



 

 

Buffalo Creek HOA 

Annual Meeting of Homeowners     

 January 5, 2023 
 

Registration begins at 6:00 pm       Meeting  6:30 pm  to 7:30 pm 
 
 

I. Call Meeting to Order 

II. Establish Quorums – Board and Homeowners   

III. Introduce the Board 

IV. Presidents Report 

V. Management Reports 

a. Minutes of Previous Homeowners Meetings – January 13, 2022  -  discussion   - approval 

b. Review Annual Financial Statements 

c. 2023 Budget -  discussion   

VI. Homeowners Addressing the Board on Non-Agenda Items  (3-minute limit) 

VII. Nomination of Board Members   

VIII. Next Annual Homeowner Meeting – January 4, 2024 -  6:30 pm - Leeper Center 

IX. Adjournment 
 
 _  _  _  _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _   _    _   _   _   _   _   _   _   _   _ 
 

 

PROXY 
KNOW ALL PERSONS that the undersigned, being the owner(s) of a lot(s) in the Buffalo Creek Homeowners Association, 

hereby constitute(s) and appoint(s) Pat Cordova, President, Buffalo Creek Homeowners Association, or 

 

 

( _______________________________________________ ) 

(The insertion of name above shall constitute a designation of the person named as Proxy) 

 

as the undersigned’s true and lawful attorney  for the undersigned and in the undersigned’s name, place and stead to vote as the 

undersigned’s Proxy at the January 5, 2023 Annual Meeting of the Buffalo Creek Homeowners Association to be held  at 6:30 

pm or at such other day and time as the Special meeting may thereafter be held by adjournment or otherwise, according to the 

number of votes the undersigned now or then is entitled to cast: hereby grants the attorney full power and authority to act for 

the undersigned and in the undersigned’s name at the meeting or meetings in the transaction of such business as may come 

before the meeting as fully as the undersigned could do if personally present, with full power of substitution and revocation; 

and hereby ratifies and confirms all that the attorney or substitute may do in the undersigned’s name, place and stead.     NOTE; 

Proxies need to be mailed in so as to be received by January 3, 2023 to, Buffalo Creek HOA, PO Box 1182,  Wellington,  CO  

80549, or emailed to; singewald@aol.com  or  pat.cordovabchoa@gmail.com 

 

IN WITNESS WHEREOF, the undersigned has hereunto set the undersigned’s hand this ____ day of _____________, 2022/23. 

 

 

_______________________________________ 
(Print Name)    

 

 

___________________________________________      _________________________________ 

(Signature of homeowner)     (Address) 

mailto:singewald@aol.com
mailto:pat.cordovabchoa@gmail.com


 

 

Buffalo Creek HOA - Annual Newsletter 

      December 2022 
 

 

 

  

Dear Buffalo Creek Homeowner,   

 

 
On behalf of the Buffalo Creek Homeowners Associations’ Board of Directors, this letter is to notify you of the Upcoming 

Annual Meeting of the Buffalo Creek HOA Homeowners which will be held on Thursday January 5, 2023, @ 6:30 pm. 

 

2023 Annual Meeting:   The Board of Directors will adhere to the Procedures for Conducting Meetings as adopted on 

January 1, 2006.  If you wish to address the assembly, you will need to register prior to the start of the meeting.  Upon the 

start of the meeting the list of homeowner topics will be delivered to the HOA President/Chair and during the “Address the 

Board on Non-Agenda Items”, the Chair will call on the homeowner for the comment.  Comments have a three-minute limit.  

Each Homeowner has the right to talk without interruption.    The Board may elect to reply or take the information for later 

consideration.   Sign in will begin at 6:00 pm and the meeting starts at 6:30 pm.  You will need to sign in with name and 

address.  We are required to determine that voting members and those represented as proxy are of good standing (current). 

 

Your Board of Directors:    Pat Cordova - President, Michael Katalenic – Vice President, Clayton Graves – Secretary 

(retired), Ted Craig – Treasurer.   

Board Openings:  Buffalo Creek Homeowners Association is looking for volunteers for Board Member’s.  Clayton Graves 

has retired in December.   You do not need to have previous Board experience, you just need to understand how to run a 

budget and have a few hours a year (the second Thursday from 7:00 to 8:30 pm), you would be willing to donate to help keep 

Buffalo Creek one of the most desired neighborhoods in Northern Colorado.  The Board has about 7 meetings a year.  

(Attendance for the meeting is critical so we meet our Quorum requirements).  Please contact the Management Company or a 

Board Member so we can get a short bio from you to include in our Annual Meeting reminder (January 2nd).  Email today to 

either,  singewald@aol.com or  pat.cordovabchoa@gmail.com 

 

 

Annual Disclosure:   

 

1) Buffalo Creek HOA is a Common Interest Community; the Declarations were recorded 5/20/2003, under 

Reception Number 2003-0061450. 

2) All documents can be found on our website: www.buffalocreekhoa.com 

3) The fiscal year for the Buffalo Creek HOA is January through December.   

4) During the 2022 fiscal year all homes were assessed $50.00 monthly dues, however $60.00 monthly dues will 

be assessed in 2023.  Homeowners have the choice of Annual Billing or monthly Automated Clearing House 

(ACH) payments.  The Budget for 2022 was $271,212.00 and needs to be increased to $301,250.00 for 2023. 

5) Buffalo Creek Insurance Coverage is through American Family Insurance Company.  Keith Montey is our 

Agent, address:  3011 W 10th St #112 Greeley,  CO  80634    (970) 353-1533. 

6) The address of Buffalo Creek Management is PO Box 1182, Wellington, CO  80549 and the telephone number 

is (970) 568-3170. Buffalo Creek Management is managed by Tim Singewald.  Email: singewald@aol.com  

Buffalo Creek Management is also insured through American Family Ins. Co. 

 

 

2022 Year in Review: 
 

Common Area Maintenance:  Zak George is our Landscape Contractor.  The Board reviewed their service this past year 

and found that they met all the requirements.    They have been good about responding to issues as they came up.   The Board 

has entered into a new three-year contract.  Their contract included annual increases to keep up with cost-of-living averaging 

5% per year. The 2023 rate increased to $71,000.00 from $65,100.00.  They have a fuel cost increase adjuster.  

mailto:singewald@aol.com
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Republic Trash Removal Contract:   Always place your trash can out in the storm drain area, not on the sidewalk.  

Republic had a computer issue that had their system down for a period of time.  They have worked hard resolving those 

issues and towards the end of summer they were good about getting things worked out and/or reported.   Republic suggests 

homeowners get and use their App for updated info and to get quicker responses to questions.  Prices were increased from 

$14.00 per home to $17.00 per home per month, or from $72,912.00 to $90,000.00 annual.  Fuel costs and increased County 

dumping fees were cited for the increase.  They also have a fuel cost increase adjuster.   We retained our Spring Clean-up 

Day and will schedule our “Middle of May Clean-up Day” for Saturday, May 13, 2023.  We do have two more years under 

their contract, however the Board vetted other trash companies and found pricing from $19.00 to $24.00 per home per month.  

One company agreed they would match our Republic fee.  We will contact them again 90 days prior to our contract renewal. 

 

Management Company:  Governor Polis signed into law HB 22-1137 affecting HOA’s statewide.  The largest change is 

new requirements on addressing Violations.  Management Companies need to take photos of all violations, include them in 

the notice, send notices by Certified Mail, also send notices by a second form of notice, log results and follow up.  The time 

requirement adds about 20 to 30 hours a month to the workload and increases postage costs from $.55 to $7.85 per letter.  It 

is also reported that in 2023 there may be mandatory Reserve requirements which will add costs and time.  The Board 

approved the 2023 Management contract at $49,800.00 up from $45,900.00 to cover additional work load and cost of living. 

 

Tree Maintenance:  The Board realizes that the trees of the HOA are a huge asset to the community. We’ve lost about a 

dozen trees each year but expect more going forward.  We had $7,185.00 in tree replacements in 2022 and know we will be 

about double that for 2023.  The ash borer beetle is now in the area.   $20,000.00 is budgeted for 2023. 

 

2023 Possible Projects:  Middle of May is Clean Up Day. We are planning for May 13, 2023, to be our Spring Clean Up. 

Fence Repairs:  We have several areas along the perimeter fence that will need to be repaired and we have staining on 

several sections.  Trees:  We already have multiple trees marked for replacement and will see what the spring looks like for 

the more stressed trees.  Maintenance Issues:  Homeowners have been great about reporting irrigation issues, broken 

perimeter fence, and downed tree branch issues to Management.  This has helped us make very fast repairs. 

 

Home Prices:  Home sales have slowed down this past winter and prices have softened.  Realtors say that the increase in 

mortgage interest rates and concerns about the economy are the main factors.  We’ve only had 6 sales in the 4th quarter, three 

were in September. 

 

Reserve Requirements:  HOA’s are required by law to have a Reserve Study completed and set up.  (The formula is based 

on the dollar amount of HOA assets and their replacement value) It appears there are not many HOA’s who comply with this 

and are not meeting their requirement; however, Buffalo Creek HOA has attained and maintains the Reserve Requirement.  

Our goal by 2022 was $385,000.00 which we are a little short on, however going forward with a dues increase we will be 

able to start adding to the reserve. (There is a chance we may be required to hire a Reserve Specialist Company again to 

certify our calculations.  The last one cost about $7,000.00, ten years ago) 

 

Dues Increase:  The Board has worked hard on our Budget in light of the recent surge in operating costs brought on by 

inflation.   Management compiled Budgets at $55.00 and at $60.00 dues.  The only increase that allowed adding back into the 

Reserve was at $60.00.  The Board adopted the enclosed Budget and dues increase to $60.00 by a unanimous vote.   The 

Board will continue to remain cost conscious and monitor 2023. 

 

ARC Requests:  Any change to the exterior of your house, property, and landscaping needs to have Architectural Review 

Committee (ARC) approval. Give a few weeks prior to your project to get the approval process completed.  Dumpsters 

require a variance stating size, dates of delivery and pick up.  All dumpsters require placement in the driveway 

            Go to the website: www.buffalocreekhoa.com, find the ARC form, fill it out and email or mail it back to the ARC 

Committee, arc@buffalocreekhoa.com.    The ARC committee will go over your request to make sure that everything falls 

within the HOA Covenants and Site Restrictions.  (This is our way of helping make sure that you do not end up investing 

time and money in a project that is not allowed under HOA guidelines.)  The ARC Committee is there to help you, so you do 

not have to read through a hundred pages of documents to determine if your project is approvable.    

 The Board authorized a change to the ARC process in 2021.  Since 90% of the requests fall into a standard process, 

the Management Company monitors incoming ARC Requests and issue an immediate approval, if possible, for those 

standard requests.  Turnaround time has averaged less than 48 hours for 2022.  Requests that do not contain all the 

information required are also returned rapidly requesting more information.  If requests come in that are not standard, those 

will take longer as those go through the ARC committee process.   

http://www.buffalocreekhoa.com/
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2022 2023

Year End Budget

12/31/2022

INCOME

Homeowners Assessments 260,400.00 $312,480.00

Interest Savings 701.42 1,000.00

Late Fee 525.00 750.00

Fines 2,715.00 3,000.00

Legal 3,614.00 4,000.00

Other 180.00 200.00

      Transfer In from Reserve

TOTAL INCOME 268,135.42 321,430.00

EXPENSES

Audit / Tax Consulting 300.00 350.00

Bank Charges 1,003.72 950.00

Coupon Books

Insurance 4,103.00 4,500.00

Legal - Other 2,907.00 5,000.00

Legal - Collections 3,614.00 4,000.00

Management Fees 46,225.00 49,800.00

General Office 3,074.48 3,500.00

Postage 1,332.96 1,250.00

Professional Fees 3,743.50 4,500.00

Landscape Maintenance 65,100.00 71,000.00

  Landscape Extras 424.96 2,500.00

  Pond Maintenance 1,618.29 2,000.00

  Snow Clearing 3,932.56 5,000.00

  Sprinkler Repair 10,648.25 12,000.00

   Flower Beds 134.44 900.00

Tree Maintenance 6,000.00

     Tree Contract

      Tree Replacement 7,185.00 20,000.00

Fence Maintence 2,352.97 7,500.00

Pump House 269.51 2,000.00

Electricity/Irrigation Pumps 5,301.58 6,000.00

Property/Income Taxes 879.00 1,500.00

Major Improvements - well

          Sidewalk

Miscellaneous / Maintenance 500.00

Trash Removal 73,212.00 90,500.00

Total Operating Expenses 237,362.22 301,250.00

Profit / Loss 30,773.20 20,180.00

Accounts Receivable 4,139.00

Prepaids (-19,221.30)

Checking 61,366.58

Money Market 50,122.10

Certificate of Deposit 50,268.81

Certificate of Deposit 104,093.85

Certificate of Deposit

Certificate of Deposit 104,949.34

   Key Bank 105.66

Total Cash: 370,906.34

Reserve Goal 385,000.00

Reserve 309,539.76

Short of Reserve Requirement (-75,460.24)



  

 FOR OFFICE USE ONLY 

Date Received    

Critical Date       

Date sent to ARC   

Date Received  

from ARC   

Rep    

Buffalo Creek 

at Wellington 

Homeowners Association 

Please return form to 

Buffalo Creek ARC 

PO Box 1182 – Wellington, CO 80549 

970•568-3170 

ARC@BuffaloCreekHOA.com 

Description of Improvement (Please include or attach; paint chips, building materials, landscape plans, fence 

layout, and other plans or brochures for patios, decks, structures, or sheds.):      

             

             

             

              

Days Needed to Complete Improvement:     

* Notify ARC via email upon completion at:  arc@buffalocreekhoa.com 

 

I understand that I must receive ARC approval before proceeding with the improvement. I 
understand that ARC approval does not guarantee approval by the municipalities and that I am 
required to obtain any and all necessary licensing and/or permits required for the improvement 
from the Town. I understand that I shall maintain proper drainage away from my foundation and 
not impeded existing drainage from my lot. I have read the Residential Improvement Guidelines and 
will comply. I also agree to complete improvements promptly following ARC approval and I 
understand that the ARC has thirty (30) days from the date that the Request is received to make its 
decision. Lastly, upon completion of the improvement, I hereby authorize the ARC and Management to 
enter upon my property for inspection at a mutually agreed upon time. 

ARC Action 

□ Approved as Submitted □ Approved Subject to the Following:     

             

              

□ Disapproved:            

              

ARC Member:         Date:      

      Homeowner(s) Signature:         Date :                                          

(Note: This form must be signed by Legal Unit Owner to be considered.)  

Homeowner Name(s):        Phone #:     

Address:         Email:      

Mailing Address if Different from Unit:          

**IMPORTANT: A DETAILED DRAWING OF ALL IMPROVEMENTS MUST BE ATTACHED TO THIS 

APPLICATION TO SHOW EXACT LOCATION AND DIMENSIONS OF IMPROVEMENT(S). 

Architectural Review Committee (ARC) Improvement Request 

My Request Involves the Following: □ Painting □ Deck/Patio Change  □ Roofing  

□ Drive/Walk Change □ Landscaping □ Patio Cover □ Room Addition □ Fencing 

□ Basketball Backboard □ Other      

THIS APPROVAL DOES NOT APPLY TO DRAINAGE FROM YOUR LOT OR NEIGHBORING LOTS. 

QUALIFIED INDIVIDUALS SHOULD MAKE CAREFUL STUDY PERTAINING TO THE PROPER DRAINAGE 

OF BOTH IRRIGATION AND STORM WATER FROM YOUR LOT AND NEIGHBORING LOTS.  

mailto:BuffaloCreekARC@gmail.com
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BUFFALO CREEK 
A T  W E L L I N G T O N  

www.buffalocreekhoa.com 

 

 

 

Buffalo Creek Homeowners Association 

Notice and Hearing Procedures 

Covenant Enforcement Guidelines 

 

 

Revised: May 14, 2015 
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1. Complaint – Action concerning a violation of the Declaration of Protective Covenants, 

Conditions, and Restrictions for Buffalo Creek ("Declaration"), Rules and Regulations, and other 

governing documents shall be initiated by a complaint from a Member, the Board of the Buffalo 

Creek Homeowners Association, Inc. ("Association"), or the Managing Agent. Complaints from 

Members must be in writing addressed to the Managing Agent and must provide all relevant 

details of the alleged violation. The Managing Agent shall make all reasonable efforts to verify 

the alleged violation, as soon as reasonably practicable, following receipt of the complaint. 

2. Notice of Alleged Violation – The Managing Agent or the Board shall send notice of an 

alleged violation of any provision of the Declaration, Rules and regulations, or other governing 

document to the applicable Member, as soon as reasonably practicable, following review of the 

complaint. In addition, the Managing Agent or the Board may provide, at its option, a copy of 

such notice to any non-owner violator. The notice shall describe the nature of the violation, a 

date by which the violation shall be remediated, the potential fine, the right to a hearing, and that 

the Board may seek to protect the Association's right, as specified in the governing documents. 

3. Service of Notices – Service of all notices required or permitted to be given hereunder shall 

be made as follows: 

i. If to a Member and/or Lessee – By personal delivery, which includes email, to the 

Member and/or Lessee, or by U.S. Mail (postage prepaid), addressed to the last 

registered address of the Member and/or Lessee as contained in the Association's 

records. 

ii. If to the Association – By Managing Agent, personal delivery, email, or U.S. Mail 

(postage prepaid), addressed to the Association in care of its registered agent and 

office, as maintained with the Colorado Secretary of State or such other address as the 

parties may be advised in writing. 

4. Request for Hearing – If a Member desires a hearing to challenge or contest any alleged 

violation and possible fine, said Member must request such hearing in writing and shall describe 

the basis for challenging the alleged violation. In the event a proper and timely request for a 

hearing is not made within seven (7) days from the date of the notice, the right to a hearing shall 

be deemed forever waived. If a hearing is not requested within the seven (7) day period, the 

Board shall determine if a violation has occurred, and if so, assess a reasonable fine as provided 

within these Notice and Hearing Procedures/Covenant Enforcement Guidelines (hereinafter 

"Procedures and Guidelines"). The Board may also proceed with any further action it deems 

necessary to compel compliance. The fine shall be collectable as an assessment in the manner 

provided in Article VI and VII of the Declaration. The Managing Agent shall give notice of said 

assessment to the applicable Member as provided in these Procedures and Guidelines.  
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5. Board To Conduct Hearing – The Board shall hear and decide cases set for hearing 

pursuant to these Procedures and Guidelines. The Board may appoint an officer or other Member 

to act as the presiding officer in any of the hearings. 

6. Conflicts – Any Board member, who is incapable of objective and disinterested 

consideration at any hearing, shall disclose such to the President of the Board prior to the 

hearing, if possible, or, if advance notice is not possible, then such disclosure shall be made at 

the hearing, and the Board member shall be disqualified from all proceedings with regard to the 

hearing. If disqualification of any Board member(s) results in an even number of remaining 

Board members eligible to hear a case, the presiding officer of the hearing may appoint a 

Member, in good standing, to serve as a voting member of the hearing board. 

7. Hearing – The Board shall inform the Member of the scheduled time, place, and date of the 

hearing, provided that the presiding officer may grant continuances for good cause. Unless 

otherwise determined by the Board, all hearings shall be open to attendance by all Members. The 

Board will provide the Member written notice of its decision. 

8. Fine Schedule – Unless otherwise provided, any violation of the Declaration, Bylaws, Rules 

and Regulations, or other governing document shall subject the Member to a reasonable fine. 

Said fines shall be as follows: 

i. First Notice of Violation – Written warning letter. No Fine. 

ii. Second Notice of Violation – (15 days after written warning letter): $50.00 fine. 

iii. Third Notice of Violation – (30 days after written warning letter): an additional 

$100.00 fine. 

iv. Fourth Notice of Violation – (45 days after written warning letter): an additional 

$200.00 fine and subsequent cumulative $200.00 fines every 30 days thereafter of 

noncompliance. 

Notwithstanding any provision of this fine schedule or these Procedures and Guidelines, the 

Board may use any legal means available at any time to enforce the terms of the Declaration, the 

Bylaws, or any other governing document of the Association, including filing a lawsuit against 

the Member to compel compliance.  

9. Miscellaneous 

i. Failure by the Association, the Board, or any person to enforce any provision of these 

Procedures and Guidelines shall, in no event be deemed a waiver of the right to do so 

thereafter. 
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ii. The provisions of these Procedures and Guidelines shall be deemed to be independent 

and severable, and the invalidation of any one or more of the provisions hereof, or 

any segment thereof, by judgment or decree of any court of competent jurisdiction, 

shall in no way affect the validity or enforceability of the remaining provisions, which 

shall remain in full force and effect. 

iii. Unless the context provides or requires to the contrary, the use of the singular herein 

shall include the plural, the use of the plural shall include the singular, and the use of 

any gender shall include all genders. 

iv. The captions to the sections are inserted herein only as a matter of convenience and 

for reference, and are in no way to be construed so as to define, limit, or otherwise 

describe the scope of these Procedures and Guidelines or the intent of any provision 

thereof.  

 

IN WITNESS WHEREOF, the undersigned, as President of the Buffalo Creek Homeowners 

Association, Inc., certifies that the Executive Board adopted these Notice and Hearing 

Procedures/Covenant Enforcement Guidelines, on the 14 day of May 2015. 

_______________________ 

President, Executive Board  



 

BUFFALO CREEK 
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RESOLUTION 

OF THE 

BUFFALO CREEK SUBDIVISION AT WELLINGTON  

HOMEOWNERS ASSOCIATION, INC. 

REGARDING 

POLICIES AND PROCEDURES 

FOR 

COVENANT AND RULE ENFORCEMENT 

 

 

Revised: May 14, 2015 

  

http://www.buffalocreekhoa.com/


SUBJECT:  Adoption of a policy regarding the enforcement of covenants, rules and 

procedures for the notice of alleged violations, conduct of hearings and 

imposition of fines. 

PURPOSE:  To adopt a uniform procedure to be followed when enforcing covenants and 

rules to facilitate the efficient operation of the Association.  

AUTHORITY:  The Declaration, Articles of Incorporation and Bylaws of the Association, 

and Colorado law.  

EFFECTIVE 

DATE:  

January 1, 2006 – Revised: February 17, 2011; February 28, 2013; Sept 11, 

2014; May 14, 2015 

RESOLUTION:  The Association hereby adopts the following procedures to be followed when 

enforcing the covenants and rules of the Association:  

1. Reporting Violations – Complaints regarding alleged violations may be reported by an 

Owner or resident within the community, a group of Owners or residents, the Association's 

management company, if any, Board member(s) or committee member(s) by submission of a 

written complaint. 

2. Complaints 

a. Complaints by Owners or Residents – Shall be in writing or email and submitted to the 

Board of Directors. The complaining Owner or resident shall have observed the alleged 

violation and shall identify the complainant ("Complainant"), the alleged violator 

("Violator"), if known, and set forth a statement describing the alleged violation, 

referencing the specific provisions, which are alleged to have been violated, when the 

violation was observed and any other pertinent information. Non-written complaints or 

written complaints failing to include any information required by this provision may or 

may not be investigated or prosecuted at the discretion of the Association. 

b. Complaints by a member of the Board of Directors – A committee member, or the 

manager, if any, may be made in writing or by any other means deemed appropriate by 

the Board if such violation was observed by the Director or Manager. 

3. Investigation – Upon receipt of a complaint by the Association, if additional information is 

needed, the complaint may be returned to the Complainant or may be investigated further by a 

Board designated individual or committee. The Board shall have sole discretion in appointing an 

individual or committee to investigate the matter. 

4. Impartiality – Each Board Member or Committee member must make a determination as to 

whether he or she is able to function in a disinterested and objective manner in considering the 

violation matter. Any Board member or Committee member incapable of objective and 



disinterested consideration shall voluntarily withdraw, call for a second opinion, or be 

disqualified by the Board or Committee from proceedings and discussions related to that matter. 

5. Initial Warning Letter – If a violation is found to exist, a warning letter shall be sent to the 

Violator explaining the nature of the violation. The Violator will have fourteen (14) days from 

the date of the letter to come into compliance. The letter shall further state that the alleged 

Violator is entitled to a hearing on the merits of the matter provided that such hearing is 

requested in writing within seven (7) days of the date on the violation letter. Violator request will 

be determined by postmark or email date and time sent. 

6. Continued Violation After Initial Warning Letter – If the alleged Violator does not come 

into compliance within fourteen (14) days of the first warning letter, this will be considered a 

second violation for which a fine may be imposed following notice and opportunity for a 

hearing. A second letter shall then be sent to the alleged Violator, providing notice and an 

opportunity for a hearing, and explaining if a violation is found to exist, a fine may be imposed 

pursuant to this Policy. 

7. Continued Violation After Second Letter – If the alleged Violator does not come into 

compliance within the time frame specified in the second letter, this will be considered a third 

violation for which an additional fine may be imposed following notice and opportunity for a 

hearing. A third letter shall then be sent to the alleged Violator. The Violator will have fourteen 

(14) days from the date of the third letter to come into compliance. The third letter shall provide 

notice and an opportunity for a hearing, and explain if a violation is found to exist; a fine may be 

imposed pursuant to this Policy. The letter shall further state that the alleged Violator is entitled 

to a hearing on the merits of the matter, provided that such hearing is requested in writing within 

seven (7) days of the date on the third violation letter. 

8. Continued Violation After Third Letter – If the alleged Violator does not come into 

compliance within the time frame specified in the third letter, this will be considered a fourth 

violation for which an additional fine may be imposed following notice and opportunity for a 

hearing. A fourth letter shall then be sent to the alleged Violator. The Violator will have fourteen 

(14) days from the date of the fourth letter to come into compliance. The fourth letter shall 

provide notice and an opportunity for a hearing, and explain if a violation is found to exist; a fine 

may be imposed pursuant to this Policy. The letter shall further state that the alleged Violator is 

entitled to a hearing on the merits of the matter, provided that such hearing is requested in 

writing within seven (7) days of the date on the fourth violation letter. 

9. Notice of Hearing – If a hearing is requested by the alleged Violator, the Board, committee 

or other person conducting such hearing as may be determined in the sole discretion of the 

Board, may serve a written notice of the hearing to all parties involved at least ten (10) days prior 

to the hearing date. 

10. Hearing – At the beginning of each hearing, the presiding officer, shall introduce the case 

by describing the alleged violation and the procedure to be followed during the hearing. Each 



party or designated representative, may, but is not required to, make an opening statement, 

present evidence and testimony, present witnesses, and make a closing statement. The presiding 

officer may also impose such other rules of conduct as may be appropriate under the given 

circumstances. Neither the Complainant nor the alleged Violator is required to be in attendance 

at the hearing. The Board shall base its decision solely on the matters set forth in the Complaint, 

results of the investigation and such other credible evidence as may be presented at the hearing. 

Unless otherwise determined by the Board, all hearings shall be open to attendance by all 

Owners. After all testimony and other evidence has been presented at a hearing, the Board shall, 

within a reasonable time, not to exceed thirty (30) days, render its written findings and decision, 

and impose a fine, if applicable. A decision, a finding either for or against the Owner, shall be by 

a majority of the Board members present at the hearing. Failure to adhere strictly to the hearing 

procedures set forth above shall not constitute grounds for appeal of the hearing committee's 

decision absent a showing of denial of due process. 

11. Failure to Timely Request Hearing –  If the alleged Violator fails to request a hearing 

within seven (7) days of any letter or fails to appear at any hearing, the Board may make a 

decision with respect to the alleged violation; based on the Complaint, results of the 

investigation, and any other available information without the necessity of holding a formal 

hearing. If a violation is found to exist, the alleged Violator may be assessed a fine pursuant to 

these policies and procedures. 

12. Notification of Decision – The decision of the Board, committee or other person, shall be in 

writing and provided to the Violator and Complainant within thirty (30) days of the hearing, or if 

no hearing is requested, within thirty (30) days of the final decision. 

13. Immediate Violations – Immediate violations are for those things that are known to violate 

the HOA guidelines. These include trashcan violations, Semi Truck and trailer violations, and 

snow removal violations. 

14. Semi-truck and trailer, Commercial, and/or Oversized vehicle violations – Will incur an 

immediate fine without a warning letter. Each additional occurrence will be at the next higher 

fine level. 

15. Trashcans – Should be put out the morning of trash pickup day and stored that evening. We 

allow trashcans a twenty-four (24) hour grace period. Upon the homeowner’s first violation a 

letter will be sent out explaining the violation and giving a 3-day period to correct prior to 

receiving a fine. Each additional occurrence within that year after receiving the warning, the 

homeowner will receive a violation letter and an immediate fine.  Each additional occurrence 

within that year will be fined at the next higher fine level. 

16. Snow Removal – Is required on the sidewalk in front of homes within twenty-four (24) 

hours after the snowfall ends. Upon the homeowner’s first violation a letter will be sent out 

explaining the violation and giving a 3-day period to correct prior to receiving a fine. Each 

additional occurrence within that year after receiving the warning, the homeowner will receive a 



violation letter and an immediate fine. Each additional occurrence within that year will be fined 

at the next higher fine level. 

17. Violations with Warning – All other HOA violations will receive a warning letter and fall

under the fine schedule.

18. Fine Schedule – The following fine schedule has been adopted for all recurring covenant

violations:

Violation Warning letter 

Two (2) weeks after violation 

Warning Letter (of same covenant or rule) 
$50.00 

Four (4) weeks after violation 

Warning Letter (of same covenant or rule) 
$100.00 

Six (6) weeks after violation 

Warning Letter (of same covenant or rule) 
$200.00 

Every additional two (2) week period thereafter 

Warning Letter (of same covenant or rule) 
$200.00 

The Association may impose interest at the rate of eighteen percent (18%) per annum on any 

amount owed and outstanding. Unresolved violations may be turned over to the Association's 

attorney to take appropriate legal action.  

19. Waiver of Fines – The Board may waive all, or any portion, of the fines if, in its sole

discretion, such waiver is appropriate under the circumstances. Additionally, the Board may

condition waiver of the entire fine, or any portion thereof, upon the Violator coming into and

staying in compliance with the Articles, Declaration, Bylaws, or Rules.

20. Other Enforcement Means – This fine schedule and enforcement process is adopted in

addition to all other enforcement means, which are available to the Association through its

Declaration, Bylaws, Articles of Incorporation, and Colorado law. The use of this process does

not preclude the Association from using any other enforcement means. Additional definition can

be found in Policy and Procedures for Collection of Unpaid Assessments.

21. Definitions – Unless otherwise defined in this Resolution, initially capitalized or terms

defined in the Declaration shall have the same meaning herein.



22. Supplement to Law – The provisions of this Resolution shall be in addition to and in

supplement of the terms and provisions of the Declaration and the law of the State of Colorado

governing the Project.

23. Deviations – The Board may deviate from the procedures set forth in this Resolution if in its

sole discretion such deviation is reasonable under the circumstances.

24. Amendments – This policy may be amended from time to time by the Board of Directors.

PRESIDENT'S  

CERTIFICATION: The undersigned, being the President of the Buffalo Creek Subdivision at  

Wellington Homeowners Association, Inc., a Colorado nonprofit corporation, certifies that the 

foregoing Resolution was approved and Board of Directors of the Association, at a duly called 

and held meeting of the Board of Directors of the Association on May 14, 2015 and in witness 

thereof, the undersigned has subscribed his/her name. 

BUFFALO CREEK SUBDIVISION AT WELLINGTON 

HOMEOWNERS ASSOCIATION, INC. 

a Colorado non-profit corporation, 

By: _____ ___ 

Tim Singewald, President 
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